Buckingham Estate Community Hall Terms and Conditions of Booking

The Community Hall areas (community hall, verandah, fire pit area, hall paddock and surrounds) are available for use by residents (defined as lot owners or registered tenants) between the hours of 8.00am to 12 midnight; or as agreed with the Hall Coordinator prior to the hire.

The use of this area is subject to compliance with the Terms and Conditions of Use.   

The Community Committee are the only authority to approve or deny access to the Community Hall. 

Please complete the form by signing you agree to comply with all ‘Terms and Conditions of Use’ in place.  

A $100 bond must be paid to book the Community Hall. This must be provided to the Hall Coordinator on receipt of the keys. The bond will be refunded following the booking, if the Hall Coordinator's inspection is identified as satisfactory and no further cleaning or repair is required. 

	Applicant Details

	Name:  
	Lot No: 

	
	Mobile No:

	Email: 
	Are you:  Owner [  ]      Tenant [  ]

	Booking Details

	Dates of proposed use:  

	Booking Details (reasons for use):




	Time of proposed booking:
Start: ______am/pm Finish: _______ am/pm 

	Number of persons to attend:

	Hall Equipment: one large table is supplied and approximately 20 light weight chairs. Kitchen facilities include a fridge, microwave, and electric jug.
For cleaning - a broom and mop are supplied. 
The water to the sink and toilet taps is from the hall water tank and is filtered. Please ensure taps are turned off securely to prevent unnecessary water loss. 
Hot water system – is under the sink and needs to be turned on approx half hour prior to use
NB: Kitchen utensils including cutlery and crockery need to be provided by hall users.
Fire Protection: a fire hydrant and fire blanket are supplied. 
 

	Additional comments: Please state any equipment anticipated to be brought into the hall or decoration/fixture requirements for hall use. 





	Hall Use Bond: $100 paid on receipt of hall keys (hall bond is refundable when satisfactory hall inspection is confirmed post event).


 
Responsibilities of the owner/tenant to use the Community Hall include: 
1. The owner/tenant agree to comply with all ‘Terms and Conditions of Use’. 
2. Completing the hall booking form and submitting to the Hall Coordinator via the estate email account Buckingham.Bungendore@mail.com. 
3. Paying the $100 bond for the hall when the keys are received. Failure to pay the bond can result in the booking being withdrawn. 
4. Using the Community Hall areas between the agreed hours. 
5. Please note that the Hall is cleaned after functions, however, sweeping prior to your event may be required as the hall is prone to insect infestation. Also, the hall paddock grass is regularly mowed, however, if you wish for additional grass grooming for your event you may need to undertake this task yourself. Please contact the Hall Coordinator if you wish to find out further information about the mowing program. 
6. Incidentals: the hirer is to supply their own toilet paper, washing detergent, tea towels, bin liners, hand wash, and cleaning products.
7. Returning the hall keys to the Hall Coordinator following the event. If the keys are misplaced the hirer is responsible for the cost of replacing the keys 
8. Ensuring: 
a. the owner/tenant are present at the Community Hall for the duration of their booking. 
b. invitees/guests and children under the age of 16 are always accompanied by an adult owner/tenant 
c. noise levels are kept to an acceptable level and Buckingham Estate residents are not disturbed 
d. pets are not permitted in the Community Hall unless they are an identified assistance dog 
e. if a campfire is requested, the designated fire pit is to be used. Fire safety measures must be documented and agreed to by the Community Committee. Consultation with the Community Committee prior to hire is needed to ensure all safety measures are implemented to protect the Estate from unexpected fire incidents. 
f. smoking or vaping is not carried out in the Community Hall; and 
g. the use of illicit drugs in the area is not permitted. 
9. Reporting any damaged or malfunctioning equipment in the Community Hall areas to the Community Hall Coordinator within 24 hours of use. 
10. Ensuring the Community Hall and outdoor area is cleaned and vacated by the end of each booking. Note this means that the area must be completely cleaned and vacated within 24 hours unless an alternative arrangement is agreed prior. 
11. Removing and disposing of all rubbish off site.

12. Close up procedures:
· Close windows securely
· Close blinds
· Return furniture to its original location
· Turn off refrigerator and leave door ajar
· Lock the two dam facing doors: ensure upper barrel locks are fitted
· Turn power off at the switchboard within the hall
· Lock the front door.
Failure to Comply with Hall Cleaning and Tidying Requirements
 The Hall Coordinator will: 
· arrange to inspect the Hall within 24 hours of the booking event. If the inspection is satisfactory the $100 bond will be refunded. 
· if the inspection considers that the cleanliness and condition of the Hall is unsatisfactory, and additional cleaning/repairs to the hall and area are required, the booking applicant will be liable for any additional cleaning or repair costs. The Hall Coordinator will arrange for any additional cleaning, rubbish removal or repairs and the costs will be invoiced to the owner/tenant and be payable within 7 days of the invoice date. 
· if noncompliance with the hall use terms and conditions is reported, this matter will be referred to the Community Committee and Strata Management and future booking of the hall may be disallowed. 
Please do not hesitate to contact the Hall Coordinators if you have any questions or special requests to make your booking run smoothly:

· Jeanette Smith 0403389121; or
· Lynne Butson 0438274938
· Jan Browne, Bridge Strata Manager 02 61097700.

I/We agree to be bound by all Community Hall Terms and Conditions of use. 
 
Signature of applicant:  

Name: _______________________________________





Signature: ____________________________________	Date:       /       / 
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